Volunteering with Leicester City of Sanctuary

Fundraising Team
· Fundraising Event / Activity Organiser
Leicester City of Sanctuary are seeking people to help raise funds to continue our work with asylum seekers and refugees
The Fundraising Team comprises: Funding Application Writers, Fundraising Event / Activity Organisers, Resource Developers
Responsible to: Leicester City of Sanctuary Co-ordinator
Hours: 3-4 hours per week minimum
Place of Work: in the City of Sanctuary Office and/or at home as appropriate
Role Description

· Consider various options for a fundraising event / activity 
· Agree a suitable event / activity with the LCofS Co-ordinator

· Plan and organise the fundraising event / activity, with colleagues as appropriate
· Produce publicity material to promote the fundraising event / activity

· Recruit and manage fundraising participants

· Co-ordinate the event / activity on the day

· Produce a brief report highlighting the amount raised and lessons learnt for the Management Committee
Requirements

· Very good organisational skills

· Good communication skills, including report writing
· Good people management skills

Contact details

· Gill Buttery, Leicester City of Sanctuary Co-ordinator

· 0116 2616222 / 07716 073403 / Leicester@cityofsanctuary.org 
